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~.JR9F/CIRCULAR- ~
T SrUfea feRur vq JHIhR de- Hae Fcai o P A e AT IR a1

Subject:-Strict compliance of absentee statement and uniform-wearing guidelines-
regarding.

SU g P, SSUYR & URuA HHid: A-21012(01)/2/2022-ESTT i
17.02.2025 9 IU &1 HAferd, SSAYR & GRUA i 16/A/Misc/Circulars/2024-Estt.
f1ier 06.03.2025 {Hew} o1 T T80T I |

Please refer to the Circular No. A-21012(01)/2/2022-ESTT dated 17.02.2025 and

Circular No. 16/A/Misc/Circulars/2024-Estt. dated 06.03.2025 issued by the Sub-
Regional Office, Udaipur (attached).

SU et drfeR, SeOQR & URuA wHid: A-21012(01)/2/2022-ESTT f&Hi®
17.02.2025 & HEIH ¥ [T &HN PG, ISR DHl GAN  ARERI B
AT AT /Brafer Jrefterad! o RaT SrRifer/3ivarer Hg oRaT BrIferi & yATRay
1 I8 TSI o T o b 9 U STefieey rfiieni b SraeTeT i FIGpi/AFI P HTer
frerfRa At = srufedrfc fRavoft srfart $u & Tegd o | T2 ST &3 Brifer, ISIYR
&% uRY= HHID:16/A/Misc/Circulars/2024-Estt. i&Hid 06.03.2025 GRT SU &1 SR,
SSIPR & AATIBR & 3FTT BRIRT TR Hec!-eTedT T (MTS) & f&A7d 17.03.2025
Y PRI T $ SRM AMAR] HY ¥ JAHH R0l B b e IR Y 7T &) ey &,
Tt SETfeeRTNal/erefiarnt Bl Ih (S BT Bels A UTer AT B a1 ufaHTs Ufd
T A aTel! Ui ferolt § 30 Fag o a1 o TIT IeG I ag Fafed T T
T |

Vide Circular No. A-21012(01)/2/2022-ESTT dated 17.02.2025, all branch Branch

officers/OSs of the Sub-Regional Office, Udaipur, and the in-charges of branch
offices/dispensary cum branch office were instructed to mandatorily submit absence
reports in the prescribed proforma along with approval/recommendation for leave of their
subordinate staff. Further, Circular No. 16/A/Misc/Circulars/2024-Estt. dated 06.03.2025
issued directives that all Multi-Tasking Staff (MTS) working under the jurisdiction of the
Sub-Regional Office, Udaipur, must wear uniforms during office hours starting from
17.03.2025. Additionally, all Branch officers/OSs were directed to strictly enforce these
instructions and ensure that the monthly absence reports submitted clearly mention
information regarding compliance with these directives

Ih & GaY H oig & b e WS RY gRT fiHie 16 WRast 2025 § 15 91 2025 T
{31 16 A1 2025 F 15 et 2025 &1 rafe) Y et eraratl & e sFufefT faeRfory
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T el PR TR YT T {3 3rferepier amaratt gRT SrgufeRra feroft & e oo &
HIATT DicH Reh BIS I 8 & TAT GBI D Tiepfcl/3rerm 5 Ffequh sifers T g o
R B 39 AR, ABI ATEI3] GRT 3T &1 BRIler, 3TIYR & GRTF faid 06 41
2025 & 397 4 CACIvT FHAINAT GRT JABIH Y&+ 37%aT T 9e7 & dae J 1 Gar
SIIIEI faavlt & wrer A & & o vel & |

Regarding the above, it is noted that upon reviewing the absentee reports
received from various branches for the periods of February 16, 2025, to March 15, 2025,
and March 16, 2025, to April 15, 2025, by the competent authority, it was found that
most branches have left certain columns of the prescribed absentee report form blank
and have submitted incorrect data in the approval/recommendation of leaves.

Additionally, most branches have failed to include information regarding whether

the Multi-Tasking Staff (MTS) wore uniforms or nol, as required by the circular
dated March 6, 2025, from the Sub-Regional Office, Udaipur, along with the

absentee reports.

SWIh fEwfaal & Sed Fgh e (TR Jeiey -1 Jvt araTferprai/Brters
arefterepl/eTRaT SHrIferd TATRAT BT §: <R fapa & fob I wifdsg 7 srgufedfc faemor & asft
PicrHl @I R H F W AR Feifba/Fipa ramme e & e quf v |et Se
TR X | TAT Ao -CIEhT T (MTS) GRT i g8 S 31T T8l Ug oI & Heg
5 off TR e U & rufefa fFavelt 5 Uffd @R | g8 AfARE, Fem mfdrerd
TeIeg 7 Ot aRaTfemIRal/arafer srefterml/emar udgad! @ ii-id 16 wRast 2025 I 15
914 2025 @ f3T® 16 A1 2025 § 15 3 2025 6t rafey dr rgufeerfc faaur @1 gA:

AT PR SURIh TR Qf TSR g HeT 3Tehsl o T2l Fufeufal fa=or g e,
S g1 BIITer, SSIYR Bl dedlel UfSd I o 59 U |

In view of these discrepancies, the Joint Director (In-Charge) has once again
directed all branch officers, office superintendent and Branch Office (l/c) to ensure that
all columns of the absentee report are mandatorily filled in the future and that complete
and accurate data is submitted along with the recommended/approved leave details.
Furthermore, information regarding the wearing or non-wearing of uniforms by the Multi-
Tasking Staff (MTS) must also be compulsorily included in the absentee reports. The
competent authority has also instructed all branch officers, office superintendents and
branch managers to review the absentee reports for the periods from February 16, 2025,
to March 15, 2025, and March 16, 2025, to April 15, 2025, again and immediately
resend the absentee reports with complete information and correct data to the
Administration Branch, Sub-Regional Office, Udaipur

31T: ST U= o STl 2 13 Teh Ficere (WY Heed & IWRIh el ol dels |
uTe AT a1 I8 ol giRa o Sran 2 6 vfosy 5 I Fdel & Hag F et off
TBR PI ATRATE! DT TYHh (e (TR Aeled & Fedl &1 Iged A1 e, 9 ®)
TR ST FHRiaTe! 6t S Facl! & |

Therefore, it is directed that strict compliance with the above instructions from the
Joint Director (In-Charge) be ensured. It is further informed that any negligence
regarding these instructions in the future will be considered a violation of the Joint
Director (In-Charge)'s directives and appropriate action may be taken as per the rules.
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g URYA GYh M (THRT) HElT & TFHIGT H SR 1T SIdT g
This issues with the approval of the Joint Director (l/c).

Digitally signed by

Gerd: AR | Deepak Kumar Meena
Date: 23-05-2025
13:57:36

(I IR +iT)
(Deepak Kumar Meena)

U R (F19T.)
Deputy Director (admin)

Ecnl:-As above

a1 #/To,
1. ot ffeR/eart, Su &l dEfad, IS99 | All officers/employees, Sub
Regional Office, Udaipur.

2. o aRATfERY/BrRIaT srefed, .34 Iu &Elg FrIfer, SSI9R | All Branch
Officers/Office Superintendent, ESIC Sub Regional Office, Udaipur.

3. Ot AT YYD, AR DR (STHATSI/DBichRIct/Hiearel/JeeyrT) | All Branch
Managers, Branch Office (Banswara/Kankroli/Bhilwara/Gulabpura) |

4, Rfdc fIeRt TR, iiveTer 98 ARaT SR, .74 M, fordieTe | Medical
Officer In-charge, Dispensary Cum Branch Office, ESIC Chittorgarh.

5. ET Y&ee, 3ivemerd 98 aT Hifeld, &.31.81LFM, S&aqR | Branch Manager,
Dispensary Cum Branch Office, ESIC Udaipur.

6. o1 Yg/ded1se | Notice Board/Website.
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$HHIh:A-21012(01)/2/2022-ESTT oHTeh: 17-02-2025

~gRUF/CIRCULAR-~
fawr: aqufefa faaroft 9 srifc T $Hit SIS e |

S 8T Hrferd, SSAR & IrefiAey ot Herf & rferaRal g sHaral &1 gfod
foparr i & fob-

1) A Y/ T kAT RAT GRT UfGHTE Ia dl HR Jgufefa feroft & smeaR w®
foparT ST & FORY e & ORI QTRET §IRT (IR T ST &7 € | 39 e H Hem wferent °
3N e oy & o SrgafRRrfar faamuft &1 Temor emar TR R 5 9 |

31c: JU AT Braferd, ISTGR hHI ARATSN & ARIRISIRAT ( Ifd & BprIfer
arefler)  9TRAT BRI/ T8 ARAT BRI & TIIRAT B e ueM fhe S 8
5 I 37 aRYT & IR 89 Y fAfY | U= oTRAT BT Yeres BTRY UfSahT BT HERUT 96 B U4
STRET ¥R IR AR faavoft f=aR R ax-

= TP U faaRuft (Mt o) &t eafe gd #7g &t 16dT IRRG | I w18 &Y
1541 ARG 8, R HfcHTs 16dl IRIG deb IS TTRAT bl Ui &_el §U SHe! Ueb Uil
TN STRET Y WS et Gfad o |

. @WW%@WWWW@W%@&%WW

.Ww&mﬁm@ﬁﬁwﬂﬁﬁawﬁ@qﬁé&wﬁﬁﬁ@aaﬂﬁaﬁ%
3TADTL bl FAIPTCl/FEN BRAT FAT N |

x X UTH UG foaeoft, srguledfa faareft § Jenfia SFeRt § R 8
SITRUY 7 3faap1er TAfed &l 81 ST & HRT FEfeId AT P SABIRIN/BIHDT BT
I IR e 8/t B Y e fOeR) Sefd oRaT & aTfaert g RaifdT
SHTheR & BFft Td S R FRMTER SRiaTe! 6 Sierft |

= AR G RAET IfEHRY 319 refiver HIfFD! BT SFIHAU (monitoring) HRAT
quia: gifaa & |

AR (Aeme/Id o) @l Jfod fovar Sra & &6 ot Terrg Su 8.1, ISaqR &Y
Srgufefa foavoft meme= ot it srgufeerc feroft & arer Ufd &t SR |
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2) IU T PRI, ISIGR GRT gd A off aReT f&A76 16.02.2024 7 A0 14.11.2024
SRT PATTT F9I DI ITATAT a1 T JATer gRT gk arared Sg¢t gei (40 &c) &
SIfaT U UTeT T & Hae H e IR fohy ¢ o foeg Feuama ot urn i 6 g
JrfSpRY/AHaRT ufRa AraTfed SISt vl &t guTer T T8l 98 o % & g e ¥ AeR
E ¢ |

S @R B FEH WREN gRT TMRaT ¥ fomm mam g | e W
TR/ AHaTRAT B Fefea fhar ST 8 & 9 S el g drad (i
(3TTeRUT) TR, 1964 DI SFUTAT BRAT AT I | 3T<el &Y aa T fhy I R
TEfad rfdapRl/aaR & vg FoHaR Re HrRidE 6 smaft See fag
3ffIPRY/PHAR! T S HER B |

I 1 GRRTAT g Fe TSR SR T99-899 W 3itae FRieor {5 S g smaan
&1 IZET PR UTY A dTet HIFD! & A1 T 96 RAST AR +ff FerR e @
R SHRIaTE & ur &1 |

3) M IUFRART &S T8I B UM 3ferdT IRIMfcd b SR il HepR bl FHT 3T IR
D T (error & FhiALlc Aled) it Sued FAR 1, IU Foed, TR & $-9d
31ms. 2. deepak.meenad@esic.gov.in TR UT T | AT R J UTH B 31efa a1 T
T2 89 Y FefT o wrfifes a1 RS oiiftheR a1 SF1 IR FRMTTER SRIATE! 6t SIra |

I8 URYA Y (e (TR FRIST & JAFHled A SR fbar S &)

Digitally signed by
Deepak Kumar Meena
Date: 17-02-2025

e 7R | 11:17:23
(S AR i)
SY Qe (g9r.)
R,

1. 9oft rfSraRY/aar, Su ey drafed, Sea |

2. IRIT Y4, AT BT, &304 1, (Sarsy/Mearst/ATagRl/aHiasiel) | Trer &
37O T FIfFDI BT off Giad BT AT o |

3. diiveeR W8 IRaT dRife TR, B, (S/fisTe) | Wy €
arefiee et ot +ff o aeT gAfad o |

4. IERGRY (Ads/faT Td g oaT), SU &g HRIfer, SR |
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5. GR& Ui |
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P Ih:16/A/Misc/Circulars/2024-Estt. <A TP: 06-03-2025

~JRYF/CIRCULAR. ~
fav: w810, gRT i B & G 3 |

Subject: Regarding wearing Uniforms by MTS.

HaH URT 7 37eer 37 8 fob SU eela Srifer, SSIQR & S1fUedR &7 & 3ichid

o+ft 95l HHERGE (MTS) FRIfeT T9T & SRM JHAHH gaax o s fot 3=
/(TR T 3T S @ 81 SHAAFDH 911 b Fag H uRuF 7 7 1 RanfEar @
3FUTe fadieh 17.03.2025 H SffarR] U FYFAT fdhar Syl

IITATA T B DY G AT SITQT |

The Competent Authority has ordered that all the Multi Tasking Staff (MTS) under
jurisdiction of Sub Regional Office, Udaipur have to wear uniform during Office Hours for
which Uniform/Dress Allowance is being given. Compliance of the contents of the
circular regarding dress/uniform must invariably be ensured w.e.f. 10.03.2025.

Non compliance will be treated as insubordination.

=> JFHi S IS i {1 /1 8 / Color Code of uniform is furnished below-

3.9 DHART DI Holt e [
S.No. Categories of Employees Article Color
Pant Dark Grey
01 M.T.S. (Gents) _ .
Shirt White
_ Saree/Kameez/Top Dark Grey
02 M.T.S. (Ladies) .
Blouse/Salwar/Pant Light Grey

Tl eTRaT ATETfereIRY/ 3Tl aren/<TRAT Meieres a8 GATAT o b uRua 7 fag g et @t
T ¥ 3T a1 1 8T & | UfHTs Uia &t S ateft srgufefa fdavoft & sae Sea
faaT SQ fob Hefea oRaT SRIeRy/Nge” 98 ARl HRIG/ARET § T TISE gRT
ORI UB oI TET & 31T el |

All Branch Officers/Superintendents/Branch Managers are to ensure that the
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instructions given in the circular are strictly followed.In the absence statement to be sent

every month, it should be mentioned whether the uniform is being worn by MTS posted
at the concerned branch office/Dispensary cum branch office/Branch.

TE T (e (TR TRISd & IgHIeH | IR a1 Jr 2 |

This issues with the approval of JD (l/c)

Digitally signed by
Deepak Kumar Meena
Date: 06-03-2025
13:27:46
(Elue AR i)
(Deepak Kumar Meena)
U Qe (va.)

Deputy Director (Admin)

ufd/To,

1. SU &N PRIl ISR & AFTUBR & 3fcia FHT TICIH Dl Ith el BT 3T
AT a3 8g a1l IS | All the MTS under the jurisdiction of SRO Udaipur for strict

compliance of the instructions.

2. 9t qrETeRY, &.31.4. A IU eETT Sriferd, ISIYR |All the Branch Officers, ESIC
SRO Udaipur.

3. U & FrIferd, ISTGR & SAMIGR & fqTa Tt IRAT Faerdh/mrIie T9RT |All the

Branch Managers/Office In-charge under the jurisdiction of SRO Udaipur.

4. g1 Us/dgH1gC | Notice Board/Website.
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